
Guide to the National Minimum Wage (NMW) 

Spreadsheet 

Calculating a NMW claim over a long period can be very complex. The spreadsheet 
will do the calculations for you - and the judge. It has been used very effectively in 
hearings.  

The worked-through example at tab 2 illustrates that a worker in a trafficking 
situation for nine years, working 10 hours a day, six days a week and paid irregular 
payments is entitled to very nearly £170,000 in NMW backpay (without allowing for 
limitation).  

It is advisable to have the completed spreadsheet available in electronic format at 
hearing. If the tribunal makes a finding which is inconsistent with the spreadsheet, it 
is simple to alter and recalculate.  

To illustrate, if the client’s case is that they worked 18 hours a day, the spreadsheet 
is prepared on that basis. If the tribunal makes a finding that the client in fact only 
worked 10 hours a day, the spreadsheet can be quickly and easily amended to 
recalculate losses on the 10 hour basis during the hearing. The updated spreadsheet 
can be emailed to the judge. 

The spreadsheet has four tabs: 

● A blank version in which a client’s data can be entered 
● A worked through example 
● A schedule of historic NMW rates 
● A schedule of historic accommodation offsets. 

To use the spreadsheet: 

1. You only need to use the first tab – Table of Underpayments (blank). Only 
complete the orange cells. 

2. Complete cells B1 to B6.  
3. The spreadsheet calculates the NMW in “payment periods”. Every time 

something changes (eg NMW rate, hours worked, pay received), start a new 
payment period. 

4. In column A and B, from A10 and B10 onwards, enter the start and end dates 
of each NMW payment period, as shown in the worked through example. 
Divide up the whole period into payment periods according to the date the 
NMW changed. Ensure you do not accidentally create a “payment period” 
which straddles two different national minimum wage rates. Every time the 
NMW rates changes, start a new payment period.  

5. NB payment periods are not always a year; historically NMW rates have 
changed at different times. Check the third tab, setting out NMW rates. Tab 2 
illustrates this. 



6. In column E, enter the hours worked a week. If the hours worked changed 
during a payment period, divide up that payment period (columns A to B) by 
this date. To illustrate, you will have two separate payment periods if the 
worker worked 16 hours a day for the first six months, and 10 hours a day for 
the second six months.  

7. In column H, enter wages actually paid – remember only include cash, not the 
value of any benefits. Again, if the wages paid varied during a payment 
period, divide your payment period. To illustrate, you will have two separate 
payment periods if the worker was paid £50 a month for the first six months, 
and zero for the second six months. 

8. If there were a number of changes of hours and / or changes of payment, you 
may end up with a lot of short payment periods. It may be easier, if this is in 
line with the overriding objective, to allocate payments to the worker to an 
existing payment period if it is not clear to what period the payment relates.  

9. The spreadsheet automatically calculates and includes the late payment 
penalty under regulation 17. If you do not want to claim this, delete columns L 
and M.  

10.The spreadsheet is valid up to 31.3.21. The rate of the NMW after this date is 
not yet known.  

11.Ensure you delete tab 2 before submitting the spreadsheet to avoid confusion.  

 


